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GWT (N) JOB DESCRIPTION 
 

Job Title   Disaster Risk Reduction (DRR) Officer   Post Ser No:    

Grade/Entry Spine  EG-05  Dept/Loc:  RWEPP/ HQ 

1. Core Competencies:  
 
1.1 Changing and Improving: Learning from what has worked/not worked, and being open to change and 

improvement, while working in “smarter” and more focused ways.   

1.2 Making Effective Decisions: Actively contributing to decision making and being careful with confidential 
information.   

1.3 Collaborating and Partnering: Working collaboratively, sharing information appropriately and building 
supportive, caring and professional relationships with beneficiaries, colleagues and partners of GWT(N).   

1.4 Developing Individual and Team Capability: Being open to learning, keeping up to date and improving 
your knowledge, without always relying on others to teach you.   

1.5 Delivering at Pace: Working to agreed objectives and activities and dealing with challenges in a 
responsive and constructive way.   

2.           Essential Qualifications, Skills and/or Experience: 

2.1 Bachelor’s degree in disaster risk management, environmental science, engineering or related field from 
an accredited academic institution.  

2.2 5 or more years’ experience working with senior officials of government institutions in Nepal and 
providing technical assistance to DRR programs. 

2.3 Excellent understanding of DRR/M situations in Nepal and its integration in the Federal/Provincial/LGs 
structure. 

2.4 Prior experience of conducting study/research in the area of DRR, community stabilization, livelihoods or 
related field. 

2.5 Experience designing DRR projects and proposals and developing project budgets. 

2.6 Experience in community response trainings, information management, GIS and coordination. 

2.7 Past experience in conducting different Assessments with the likes of Initial Rapid Assessment, Multi-
Sector Initial Rapid Assessments, Vulnerability and Capacity Assessments, and Rapid Market 
Assessments. 

2.8 Excellent communication, presentation and critical analytical skills. 

2.9 Self-motivated, adaptable, flexible, effective in delivery of service, good time management and Strong 
organisational skills. 

2.10 Must have excellent computing skills in Ms-Word, Excel and Power Point. 

2.11 Fluent in Nepali and English (In both, written and spoken English/Nepali). 

3.          Desirable Qualifications, Skills and/or Experience: 
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3.1 Master’s degree in Disaster Risk Management or related field. 

3.2 Previous experience of working with I/NGOs in the development sector. 

3.3 Past Experience in WASH-DRR project is preferred. 

4.           Key Responsibilities:  The DRR Officer is directly responsible to the Programme Director (PD) and 
coordinates with Head of Engineering Division (HED) and Head of Social Division (HSD) for planning process. 
The DRR Officer is in charge with formulating a DRR framework/plan, coordinating, managing and 
implementing DRR activities in Resilient WASH and Emergency Preparedness Programme (RWEPP). The 
position of Disaster Risk Reduction (DRR) Officer for RWEPP will based at its Headquarters, Pokhara. The DRR 
Officer will provide technical assistance for the Disaster Risk Reduction (DRR) element of the UKAid funded 
programme in Nepal. He/she will be required to oversee the initial stages of a DRR programme which 
delivers effective DRR training to rural communities. He/she will be responsible to strengthen the GWT 
RWEPP disaster preparedness and response coordination and institutional mechanism and improve the 
necessary technical and financial capacities for the benefit of Rural Communities, LGs, Private Sector, and 
more importantly, Vulnerable Communities in the region. He/she will additionally be required to work closely 
with Government Authority of Nepal or their representatives in Provincial, District and Local Governments to 
ensure that training, workshops and other deliverables are aligned to existing DRR plans. The DRR Officer's 
specific responsibilities are:  
 

4.1 Evaluate the potential synergies between the WASH and DRR outputs. 

4.2 Evaluate FCDO’s current portfolio in WASH/DRR, and how RWEPP can add value to this portfolio, and 
also to the efforts and investments of the Governments of Nepal and of other Development Partners. 

4.3 Interact and understand Disability and DRR context to support LGs and partners to ensure disability 
inclusion in DRR policy & plan. 

4.4 Coordinate with Local Disaster Management Committee (LDMC) and facilitate effective implementation 
of LDCRP guideline and capacity development of LDMC and WDMC. 

4.5 Lead and facilitate delivery of vulnerability, capacity assessment (VCA) at Ward level.  

4.6 Facilitate and provide technical support to develop ward level DRM plan to WDMCs and RM level DRM 
plan to LDMC. 

4.7 Facilitate CADRE training at Palika level as defined by DRM Plans.  

4.8 Ensure that CBDRR is implemented effectively in a quality standard and ensuring consistency of the work 
in accordance to the program goal and objectives of RWEPP. 

4.9 Support DRR capacity building of the RWEPP Staff. Coordinate provisions of logistical and administrative 
support to staff. 

4.10 Coordinate emergency responses and have full oversight/management of emergency response 
activities covering different areas and interventions including prioritization and validation of process, 
developing detailed work plans, and comprehensive budgets. 

4.11 Contribute to the development of emergency preparedness plans, minimum preparedness actions, 
contingency planning. 

4.12 Provide context analysis and development scenarios for prospective disasters, hazards, and risks in 
relation to emergency response including early actions. 

4.13 Analyse implementation challenges and report any inconsistencies and/or gaps to inform 
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adjustments to plans and implementation schedules.  

4.14 Coordinate and oversee working relationships with all local project stakeholders, district, provincial 
committees and serve as the liaison between them and the project team to mobilize local stakeholders 
and promote disaster risk reduction project activities. 

4.15 Plan and coordinate with Local level for different response related training at community level. 

4.16 Assist Programme Director in developing operational plans on weekly and monthly basis, reviewing 
activities periodically, to ensure that project expenditures are used within limits and guidelines as 
approved. 

4.17 Supervise and perform ad-hoc inspections of various processes and resources at working areas to 
ensure timely DRR project activities implementation and adherence to established process standards and 
procedures. Ensure proper tracking of resource use for DRR project activities through periodic budget 
reviews and follow-up with and assistance to staffs. 

4.18 Support and coordinate capacity building and technical support activities to ensure assigned DRR 
project activities are implemented as per project guidelines and standards. 

4.19 Ensure project documentation for DRR activities is complete with all required documents and is filed 
per donor’s requirements. Assist with preparation of trends analysis reports and documentation of case 
studies and practices. Support M&E officer in report writing, data verification and monitoring of the field 
activities related to DRR. 

4.20 Represent GWT(N) in different forums and platforms in regard to Disaster Risk Reduction sector. 

4.21 Any other duties as assigned by GWT(N) Management. 

5.           Pre-Appointment Training/Briefing: 
5.1:  One week handover and takeover. 

5.2:  Induction Training.  A 5-day package of induction training (Phase 1 & 2). 

6.           Post-Appointment Training: 
6.1:  Individual Continuous Training (ICT) & Special to Role (STR) Training.   

 

7.           Reporting Chain:  
         
7.1:  1st Appraiser:  
 
7.2:  2nd Appraiser: 
 
7.3:  Appraisal Input from: 

 
 
Programme Director, HQ RWEPP. 
 
Field Director, GWT (N).  

 
Programme Director, HQ 

RWEPP 
Drafted by 1st Appraiser 

 
27 April 20 

 
Date 

 
Field Director, GWT (N) 

 
Approved by 2nd Appraiser 

 
07 June 20 

 
Date 

 
…………………………………. 
Post Holder’s Signature 

 
………………………… 

Date 

 
Electronically Signed 

 
Fd Dir Signature 

 
5 Apr 22 

 
Date 

Version 1.0 as at (date) 01 June 20   

 


